Peshawar High Court, Peshawar.

Employee Information Proforma for Human Resource Management

Picture!

Personal Information:

Name of
Employee

Father
Name

Gender

[Imale [ | Female Date Of

Birth

Age

Personal
Number

CNIC

Cell Number

Marital Status

|| Married

[ ] Unmarried

E-Mail Address

Religion

Present
Address

Permanent
Address

Home Telep

hone

Emergency Contact

Domicile

District

Tehsil

Current Status:

Level

High Court Branch

Type

High Court Ministerial

Designation

Current Job
Description

Job Details:

Date of Appointment:

Y S

Length:

Years,

Months, Days

Designation
with BPS

From
Date

Notification

Job Descripti
ob Description Date

To Date

Posting
Designation




Qualification: Education: [] Matric Or Higher [ ] Middle [ Primary [l No Education
Degree/ . Sponsored
Certificate/ Institute Major Specialization :Z:Ing FD;otr: To Date | By (self/ S;Aré
Diploma Scholarship)

Experience:

Type From
(General/ Organization Designation Date To Date | Job Description

Administrative)

Dependents:

Dependent Type
(Father, Mother,
Spouse, Child)

Dependent Name

CNIC

Gender
(Male/ Female)

Date of Birth




Achievements:

Achievement/Appreciation Title

Achievement/Appreciation Description

Date

Computer Knowledge:

Can Use Computer for Daily
Office Activities?

E] Yes

| | No

If Yes, Please Provide the
details.

Potential Job

| | Efficiency | |Effectiveness

|| Both

|| Any Other (Specify Below)

Specific Goals?

Note:

1. Please Attach the most recent picture.

2. Efficiency means doing things right (in a specific time, with minimum resources but

short-term). Effectiveness means doing the right things (aligned with goals, increased
opportunities but long-term).

Trainings:
Training E] Administration E] Judicial E] Secretarial E] Planning & Development E] Computer Related
Needs E] Other (Specify):
Durati f
ur.a .lon ° Name of the Training Venue Start Date End Date
Training
Interests:
Official Academic
|| Administration | |Judicial | |Secretarial (Reading = R, Writing = W, RW)
Literature (e.g. Novel, Poetry, etc.)
D Planning & Development D Computer Related
Research
E] Other
Signature.




